
Rewriting a Screenplay in 10 Weeks
X32.9646/$780
S Sec. 1: Thurs. 6.20–9.50 p.m., Sept. 24–
Dec. 17 (12 sessions). Last two sessions are
individual meetings. Michael Zam, screenwriter;
NYU-SCPS Excellence in Teaching Award; 
winner, American Film Institute 
screenwriting prizes.

This intensive workshop is for screen-
writers who have a first draft and are
ready to begin the crucial process of
rewriting. Class time is devoted to work-
shopping sections of students’ scripts;
lectures on finding and fixing structure
problems; bringing characters to life; im-
proving dialogue; strengthening scenes;
and more. In-class exercises aid the
rewriting process. Students should be
prepared to make significant changes in
structure, plot, and character if required.
After 10 weeks, each student arranges a
one-on-one 30-minute session with the
instructor. Bring the course workbook, which
is available at the NYU Bookstore (18
Washington Place), to the first session. This
course may be substituted for the Advanced
Class in Screenwriting/X32.9626 as a
Certificate in Screenwriting requirement.

Master Class for Screenwriting
Certificate Students
X32.9639/$580G
Sec. 1: Dates and hours to be arranged, 
Sept. 21–Dec. 14 (5 sessions). Michael Zam,
NYU-SCPS Excellence in Teaching Award and
winner, American Film Institute screenwriting
prizes.

Sec. 2: Dates and hours to be arranged, 
Sept. 21–Dec. 14 (5 sessions). Andrew Craft,
writer published in BlackBook, BOMB.

V Sec. 3: Dates and hours to be arranged,
Sept. 21–Dec. 14 (5 sessions). Michael Zam

This final course in the Certificate in
Screenwriting sequence is open only to
students who are about to complete the
certificate program. Approximating the
professional one-on-one development
process, students prepare their completed
feature-length screenplay (or two short
screenplays) for professional considera-
tion. During each individual session, the
instructor offers objective, constructive
criticism to help students refine their work.
At the end of the semester, participants
submit their screenplay to the instructor
and another member of the faculty.
Pending their approval, the Certificate in
Screenwriting is awarded. This course may
also be taken via e-mail, Final Draft screen-
writing software is required.

JOURNALISM    

JOURNALISM
FUNDAMENTALS    

Students must be proficient in basic writ-
ing skills and completely fluent in English.

News Reporting
X32.9515/$580

W Sec. 1: Wed. 6.45–9.05 p.m., Sept. 30–
Dec. 2 (10 sessions). Raul Sanchez, founder,
NYU’s first bilingual, interdisciplinary journal 
of fiction, nonfiction, poetry, and art.

S Sec. 2: Tues. 6.45–9.05 p.m., Sept. 29–Dec. 1
(10 sessions). Jim Edwards, senior editor,
Brandweek; writer, The Nation, Metro New
York, Brill’s Content, and others.

S Sec. 3: Mon. 6.45–9.05 p.m., Oct. 5–Dec. 7
(10 sessions). Marc McSherry, reporter,
Reuters; former editor, (London) Sunday
Times; former bureau chief, Bloomberg News.

S Sec. 4: Thurs. 7–9.20 p.m., Oct. 1–Dec. 10
(10 sessions). Stephen Sheppard, writer, pro-
ducer, and editor, 60 Minutes, CBS Reports,
Frontline.

What is news and who defines this?
How do you write news? The emphasis
in this course is on learning by doing.
Most sessions combine principle with
practice, classroom discussion with in-
class writing and outside assignments.
Topics include finding and writing the
lead, determining the focus of the story,
interviewing, organizing the material,
covering all the angles, rewriting and edit-
ing, working on deadline, coping with
controversy, and remaining objective.
Attention is also paid to important issues
in the field, including political and ethi-
cal pressures on the press.

Feature Writing
X32.9530/$580

S Sec. 1: Mon. 6.45–9.05 p.m., Oct. 5–
Dec. 7 (10 sessions). John Crudele,
columnist, New York Post.

N Sec. 2: Tues. 6.45–9.05 p.m., Sept. 29–Dec. 1
(10 sessions). Diane L. Snyder, columnist,
Metro New York.

V Sec. 3: Thurs. 6.45–9.05 p.m., Oct. 1–Dec. 10
(10 sessions). Susan Hartman, author, Dumb
Show, El Abogado, Satyr; writer, New York
Times, Newsday, Christian Science Monitor.

In this practical workshop designed to
prepare students for writing and publish-
ing feature articles, learn  to come up
with leads that work, write with style
and clarity, spot ideas and write query
letters, do research, and conduct inter-
views. Explore various types of feature
writing, including service articles and
profiles. Individual instructors may also
cover reviews, op-ed pieces, humor
pieces, personal essays, and trend pieces.
Some sessions may feature guest editors.
Participants complete numerous out-of-
class assignments.

Marketing Your Screenplay
X32.9637/$340
S Sec. 1: Sat. 10 a.m.–4 p.m., Oct. 3–10 
(2 sessions). Mark DeGasperi, screenwriter;
story analyst, Universal Pictures, William
Morris, New Line Cinema, and others.

If you are a writer who has completed a
script and are ready to show it, what is
the most effective way to get it into the
hands of producers and agents? How 
do you write an effective query letter?
How do you construct a treatment?
How do you make sure you’re submit-
ting your most polished product? How
do you best assess your own material
with an eye to marketing it? A profes-
sional story analyst who works for major
agents and studios addresses these ques-
tions and offers practical guidelines and
suggestions using sample materials, refer-
ence sources, and insider recommenda-
tions. Includes a guest expert. Five-session
Screenwriting elective.

Story Analysis for Screenwriters
X32.9638/$340
S Sec. 1: Mon. 6.45–9.05 p.m., Oct. 5–
Nov. 2 (5 sessions). Jason Greiff, faculty,
Gotham Writers’ Workshop; former story 
analyst, Sundance Film Institute.

One of the best ways to learn the craft 
of screenwriting is through analyzing the
work of others. Practice the craft of story
analysis and evaluate screenplays from
the standpoint of structure, character, 
dialogue, and premise. Learn how to 
determine if the story works and how it
can be made to work if it doesn’t. Taught
by a professional story analyst, students
learn “coverage,” the standard form of
story analysis employed by the agencies
and production companies reading your
scripts. Five-session Screenwriting elective.
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CERTIFICATE IN
SCREENWRITING
This certificate, now achievable online,
is awarded to students who success-
fully complete the three required
courses and two additional 10-session
electives (or their equivalent) from the
Screenwriting area, one of which must
be a Screenplay Workshop.

REQUIRED COURSES

The Screenwriter’s Craft/
X32.9661 (page 6)

Screenwriting III: Advanced/
X32.9626 (page 6)

Master Class for Screenwriting
Certificate Students/
X32.9639 (this page)

SCREENPLAY WORKSHOPS

Screenwriting I: An Introduction/
X32.9620 (page 6)

Screenwriting II: A Workshop/
X32.9634 (page 6)

Writing a Screenplay in 10 Weeks/
X32.9692 (page 6)

Rewriting a Screenplay in 10 Weeks/
X32.9646 (this page)

OTHER APPLICABLE
ELECTIVES

Marketing Your Screenplay/
X32.9637 (this page)

Note: Please check course descriptions
carefully for any prerequisites.

Important Note: See page 13 for NEW certificate re-
quirements and benefits.

M Meets at NYU Midtown Center, 11 W. 42nd St.

N Meets at Norman Thomas Center, 111 E. 33rd St.

S Meets in the Washington Square, Cooper Square, 
Union Square vicinity.

V Meets at Manhattan Village Academy, 43 W. 22nd St.

W Meets at the Woolworth Building, 15 Barclay St.

V Online course.

G No discounts apply to this course.

H Consult an advisor before registering.



Legal and Ethical Issues in Journalism
X32.9538/$290
S Sec. 1: Wed. 7.10–9.30 p.m., Sept. 30–
Oct. 28 (5 sessions). Stephen Sheppard,
Emmy award-winning news writer/producer.

Journalists make decisions with ethical
consequences every day about the people
they interview, whom they quote, and
what angle they use. An individual’s
right to privacy often conflicts with the
public’s right to know. But do they need
to know? What loyalty, if any, do journal-
ists owe their readers, listeners, and view-
ers? Where do you draw the line? Where
do First Amendment rights end and a
publisher’s liberties begin? When is the
use of hidden cameras and microphones
ethical? This practical case method fo-
cused course examines these complex is-
sues and legal questions and offers a
framework for ethical decision-making
for the working journalist.

TOPICS IN REPORTING
AND WRITING

Copyediting and Headline 
Writing for Journalists
X32.9516/$580
S Sec. 1: Tues. 6.45–9.05 p.m., Sept. 29–Dec. 1
(10 sessions). Paul Schultz, editor, New York
Daily News.

Learn the fundamentals of editing copy
for grammar, style, length, and clarity,
and get an introduction to the fine art 
of writing headlines. Critique the editing
and headline work done in New York
City newspapers and in national maga-
zines, and visit the copydesk of a city
daily. Tighten your writing by sharpen-
ing your line editing skills. In class and 
at home, work on raw copy from real
news stories, features, and reviews from 
a New York City newspaper. 10-session
Journalism elective.

Writing “Green”
X32.9088/$580
S Sec. 1: Wed. 6.45–9.05 p.m., Sept. 30–Dec. 2
(10 sessions). Sara Goudarzi, freelance science
journalist; former environmental engineer and
space researcher; member, NASA design team.

How do writers write compelling envi-
ronmental stories? Where do they find
ideas and sources? If you are an aspiring
writer who wants to publish stories about
our newly “green” culture, you need to
understand where to look for ideas, what
publications may want your stories, how
to find sources, and how to translate en-
vironmental jargon into everyday lan-
guage. Students prepare two short pieces
to submit to appropriate publications.
10-session Journalism elective.

Investigative Journalism
X32.9569/$580
W Sec. 1: Tues. 6.45–9.05 p.m., Sept. 29–
Dec. 1 (10 sessions). Simon Surowicz, multi-
media producer, ABC News’ The Blotter;
former producer and editor, 60 Minutes.

Investigative journalism delves beneath
the surface to uncover ugly truths about
corruption and fraud, unsafe workplaces,
abuse of power, sinister scams, and the
abrogation of human rights. It can turn
complicated investigations into com-
pelling stories that have the power to
change the status quo. In this course we
discuss how to develop and nurture
sources; track down and decipher key
documents; follow the money trail; and
ask probing, hard-hitting questions. We
explore how critical thinking, a healthy
amount of skepticism, and the right strat-
egy are key to a successful investigative
story. 10-session Journalism elective.

Business Journalism
X32.9502/$290
W Sec. 1: Tues. 6.45–9.05 p.m., Sept. 29–
Oct. 27 (5 sessions). Deidre Leipziger, former
story editor, New York Times Business Day;
freelance contributor, Business Week.

When you’re covering business and fi-
nancial news, it’s all about the pursuit of
cutting edge stories in the rapidly chang-
ing, highly volatile vortex called Wall
Street. This hands-on course details how
to research, interview, fact-check, report,
and write lively, well-crafted business arti-
cles. Weekly reading and writing assign-
ments help students identify and analyze
national and global business trends and
acquire the know-how to develop reliable
sources. Learn how to create compelling
and accurate articles, compose corporate
profiles, and compile industry overviews.
Students must have prior journalism course-
work or writing experience. Five-session
Journalism elective.

Science and Health Writing
X32.9728/$580
V Sec. 1: Tues. 6.20–8.40 p.m., Sept. 29–
Nov. 17 (8 sessions). Claudia Caruana,
freelance writer and editor.

Writing about the sciences for a general
audience can be a particular challenge, as
it requires the writer to present material
that is inevitably technical in a way that
is clear and engaging. It could be argued
that more is at stake here than in some
other kinds of written communication.
Combining lectures, exercises, and work-
shops, this course provides students with
hands-on experience in researching, re-
porting on, and writing about a wide
range of scientific topics. The goal is the
preparation of two short pieces for sub-
mission to a publication on the sciences
for general readers. 10-session Journalism
elective.

Cultural Criticism
X32.9001/$580
S Sec. 1: Thurs. 6.45–8.45 p.m., Oct. 1–Dec. 10
(10 sessions). David Alm, journalist; faculty,
Hunter College.

Cultural critics devote themselves to
making sense of the cultural forms of 
the contemporary world. Hone your
skills in this fast-growing area of journal-
ism and focus on the diverse cultural life
New York City has to offer—including
film, music, visual art, theater, and archi-
tecture. Practice writing reviews and
longer critical essays in your areas of in-
terest; develop analytical skills; and learn
how to construct a clear, intelligent re-
view. Reading assignments include land-
mark critical works in various fields and
emphasize the importance of historical
perspective and cultural context. Potential
outlets, both print and online, are dis-
cussed. Guest speakers include arts critics
and editors from New York publications.
10-session Journalism elective.

Interviewing
X32.9531/$290

S Sec. 1: Wed. 6.45–9.05 p.m., Sept. 30–
Oct. 28 (5 sessions). Tim Mohr, staff editor,
Playboy

S Sec. 2: Wed. 6.45–9.05 p.m., Nov. 4–
Dec. 9 (5 sessions). Tim Mohr

If you can come up with good questions,
you can learn how to write interviews and
get published in newspapers and maga-
zines. Designed for novice journalists
and established writers, this course tar-
gets the most basic skill in journalism
and the backbone of all articles: inter-
viewing. Topics include choosing the
right topic, researching an idea and inter-
viewee, dealing with spokespeople and
publicists, preparing for an interview, in-
terviewing styles and techniques, choos-
ing and attributing quotes, and marketing
your story. Participants base written as-
signments on actual interviews. Guest
speakers include top New York City 
journalists and editors.
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CERTIFICATE IN
JOURNALISM
This certificate is awarded to students
who successfully complete the four re-
quired courses and one 10-session elec-
tive or two five-session electives from
the Journalism section. Additional
courses are offered in the spring and
summer semesters. News Reporting/
X32.9515 is a suggested prerequisite
for all other courses.

REQUIRED COURSES

News Reporting/X32.9515 (page 7)

Feature Writing/X32.9530 (page 7)

Interviewing/X32.9531 (this page)

Legal and Ethical Issues in
Journalism/X32.9538 (this page)

10-SESSION EQUIVALENT
ELECTIVES

Writing Green/
X32.9088 (this page)

Writing for Magazines/
X32.9527 (page 9)

Television News Reporting and
Writing/X32.9580 (page 9)

Writing for Websites, Podcasts, 
and Streaming Video/
X32.9503 (page 9)

FIVE-SESSION ELECTIVES

From Traveler to Travel Writer/
X32.9543 (page 5)

Becoming a Film Critic/
X32.9561 (page 9)

Cultural Criticism/
X32.9001 (this page)

Important Note: See page 13 for NEW certificate re-
quirements and benefits.

M Meets at NYU Midtown Center, 11 W. 42nd St.

N Meets at Norman Thomas Center, 111 E. 33rd St.

S Meets in the Washington Square, Cooper Square, 
Union Square vicinity.

V Meets at Manhattan Village Academy, 43 W. 22nd St.

W Meets at the Woolworth Building, 15 Barclay St.

G No discounts apply to this course.
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Becoming a Film Critic
X32.9561/$290

S Sec. 1: Tues. 6.45–9.05 p.m., Sept. 29–
Oct. 27 (5 sessions). Joshua Rothkopf,
film critic, Time Out New York.

N Sec. 2: Tues. 6.45–9.05 p.m., Nov. 10–
Dec. 8 (5 sessions). Joshua Rothkopf

It’s many peoples’ dream to sit around
all day watching movies—and get paid for
it. Film critics do. Of course, their job re-
quires skill and knowledge. Learn what a
reviewer looks for when viewing a film,
and turn opinions into intelligent, inter-
esting articles, many of which are better
than the films they discuss. Potential
markets, both in print and online, are
also discussed. Guest speakers may in-
clude editors as well as distinguished 
critics. Five-session Journalism elective.

Fashion Writing
X32.9781/$290G
N Sec. 1: Mon. 7–9.20 p.m., Oct. 7–Nov. 4 
(5 sessions). Suzanne D’Amato, deputy editor,
Washington Post; fashion news editor, Teen
Vogue; fashion writer, Vogue.

This course is for those who are so pas-
sionate about what to wear that they 
feel compelled not only to talk about
their opinions, but to write them down.
Explore the fundamentals of all cultural
reporting and writing (observation and
description); try on the different forms
of fashion writing (preview, review, trend
piece, and profile, among others); and
discuss submission strategies. Survey the
world of fashion magazines—as well as
the world of fashion itself. The goal of
the course is to begin compiling a fash-
ion writing portfolio. Five-session
Journalism elective.

Writing for Magazines
X32.9527/$580
V Sec. 1: Wed. 6.45–9.05 p.m., Sept. 30–
Dec. 2 (10 sessions). Holly St. Lifer, journalist,
Redbook, Ladies’ Home Journal, Runner’s
World, and others.

Learn the fundamentals of writing for
popular magazines in this feature-writing
workshop. Through discussion and as-
signments, learn to develop ideas, study
potential markets, write effective propos-
als, conduct interviews and other re-
search, and produce articles that sell.
Feedback from the instructor helps you
edit your own work for liveliness, clarity,
sense, and organization. 10-session
Journalism elective.

Digital Broadcast Journalism
X32.9505/$580
S Sec. 1: Thurs. 6.45–9.05 p.m., Oct. 1–Dec. 10
(10 sessions). Simon Surowicz, multimedia
producer, ABC News’ The Blotter; former 
producer and editor, 60 Minutes.

Until recently, broadcast journalism was
a cumbersome process requiring the in-
volvement of large news organizations.
Now however, digital journalism, requir-
ing little more than a digital camera and
a computer, is becoming the standard for
broadcasters everywhere. Learn how to
adapt the fundamental practices of news
reporting to the distinctive possibilities
offered by the digital platform. Students
participate in all phases of the process
and are required to develop story ideas
they hope to produce online. In the
process, learn how to take advantage of
digital journalism’s unique potential. 
10-session Journalism elective.

Writing for Websites, 
Podcasts, and Streaming Video
X32.9503/$530G
S Sec. 1: Mon. 6.45–9.05 p.m., Oct. 5–
Dec. 7 (10 sessions). Erik Rhey, senior editor,
PC Magazine.

Almost every day brings word of the 
decline of print media and television: 
bad news for writers whose experience
and skills are limited to those formats.
By contrast, online opportunities for
writers have exploded over the past few
years and continue to expand. Survey
Web media that rely on writers for con-
tent and discuss how to break into each
of these areas. This course is intended for
both new writers and those who have
been published but want help adapting
to the new media paradigm. 10-session
Journalism elective.

Blogging for Journalists 
and Other Professional Writers
X32.9550/$290
S Sec. 1: Wed. 6.45–9.05 p.m., Sept. 30–
Oct. 28 (5 sessions). Jim Edwards, senior 
editor, Brandweek; writer, National Law
Journal, MTV.com, Salon, and others.

These days, Web skills are no longer an op-
tion for journalists—they’re a necessity.
More companies are maintaining blogs—
and more writers are earning money from
self-publishing their own blogs. In this
course, students learn how to set up a blog,
choose a topic, attract advertisers, and gen-
erate traffic. Five-session Journalism elective.

Making a Living as a Freelance Writer
R32.9305/$135G
M Sec. 301: Sat. 1–5 p.m., Oct. 17.
WB King, freelance writer and editor.

Are you serious about making it as a free-
lance writer and actually paying your bills
with your writing skills? Nearly every in-
dustry has one or more trade journals
that circulate news about business inno-
vations, noteworthy promotions, and job
opportunities; many of these publications
have online editions as well. Other op-
portunities include writing book-length
histories of corporations and other orga-
nizations. Survey the landscape, talk
about the special challenges of writing
for a particular industry or organization,
and take part in exercises designed to im-
prove your skills as a truly professional
writer in this course.

VIDEO AND INTERNET
JOURNALISM    

Television News Reporting and Writing
X32.9580/$580
S Sec. 1: Mon. 6.45–9.05 p.m., Oct. 5–
Dec. 7 (10 sessions). Norman Green,
award-winning TV producer and journalist.

How do you report a news story using
video, pictures, and sound? What makes
a television news story great? Geared to-
ward in-depth reporting and longer pieces,
this class provides a foundation in the
principles and practice of television news
reporting and writing. Explore news val-
ues, politics, and ideology. Examine a
television reporter’s role. Learn informa-
tion-gathering techniques. Find out how
to cultivate sources. Discover common
interviewing practices. Finally, learn to
write for television news. 10-session
Journalism elective.

Writing for the TV Newsmagazine
X32.9854/$290
S Sec. 1: Wed. 7.30–9.50 p.m., Nov. 4–Dec. 9
(5 sessions). Stephen Sheppard, writer, producer,
and editor, 60 Minutes, CBS Reports, Frontline.

Participate in an intensive workshop in
writing for television’s magazine format.
Over the course of five weeks, students
write actual television news stories in this
format, focusing on the most successful
of the genre, 60 Minutes. Discuss ideas
that contain the elements of a good story,
create the pitch to present those ideas,
and write the questions for the interviews
of the people whose sound bites work
with the narration to tell the story. 
Learn to script, structure the piece, make
smooth narrative transitions and set up
the sound bites, and even write the studio
opening to introduce the piece. No previ-
ous TV-writing experience is necessary.
Five-session Journalism elective.

Writing for Women’s Magazines
X32.9534/$580
S Sec. 1: Thurs. 6.45–9.05 p.m., Oct. 1–Dec. 10
(10 sessions). Sherry Amatenstein, freelance
writer.

When it comes to getting published,
probably the most accessible market for
freelance writers today is women’s maga-
zines. Ladies’ Home Journal, Redbook,
Marie Claire, Lifetime, and Cosmopolitan
all use first-person stories, humor pieces,
profiles, relationship sagas and tales, and
how-to pieces written by freelancers. In
this workshop, students learn how to
turn life experiences into publishable
articles; how to distinguish differences
among women’s magazines; how to
move from a topic to a sharp, saleable
story idea; and how to construct a query
letter that sings to an editor. Editors
from top women’s magazines come to
class. 10-session Journalism elective.

Writing Opinion Columns and Editorials
X32.9547/$580
S Sec. 1: Mon. 6.45–9.05 p.m., Sept. 28–
Nov. 30 (10 sessions). Daniel Meltzer,
newspaper reporter; editor, CBS News.

Learn how to state your viewpoint in
print and express yourself in compelling
commentaries for opinion pages of news-
papers and magazines. Emphasis is on
learning by doing; each session combines
ideas with practice. Discuss the impor-
tance of proper research, discover how to
grab the reader right away, and find out
how to properly document your work.
Writing assignments are given on current
hot-button subjects. You are asked to use
knowledgeable sources to bolster your
conclusions. A convincing student
enterprise commentary is assigned as the
final paper. 10-session Journalism elective.

Freelancing for the Novice Writer
X32.9086/$290
S Sec. 1: Wed. 7–9.42 p.m., Oct. 7–Nov. 4 
(5 sessions). William Vourvoulias, editor, ESPN
Books; former managing editor, Interview and
Radar magazines.

Do you have a secret desire to see your
name in print? Novices, take steps to get-
ting the byline you’ve always wanted in
this crash course that maps the way.
Discover how to translate professional
and personal interests into publishable
concepts and ideas. Identify appropriate
markets and formulate effective pitches.
Learn to recognize industry terms and
pitfalls that often fluster first-timers.
Explore the gamut of writing genres,
from music review to personal essay to
parody. Complete the course with at
least one polished piece and a step-by-
step plan to get it into print. Please bring
any drafts, ideas, or pipe dreams to the
first class. Five-session Journalism elective.
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Building Word Power
X32.9052/$545
S Sec. 1: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Robert Black, author;
columnist; faculty, City College of New York.

Say what you mean with fluency, preci-
sion, and eloquence—and build your
word power capabilities. Explore vocabu-
lary building from every angle as you
trace words back to their Greek and
Latin roots to decipher their original
meaning, as opposed to what they mean
now. Base your language choices on un-
derstanding words by examining their
use in the context of an entire sentence
and paragraph. Learn the difference be-
tween literal and figurative speech, and 
a word’s denotation and connotation.
Put newly acquired word power skills
into practice by means of in-class conver-
sation and at-home writing assignments.

Writing Skills: The Basics
X32.9010/$365

N Sec. 1: Tues. 6.45–9.05 p.m., Sept. 29–
Nov. 17 (8 sessions). Joan Oleck, freelance
writer and editor; former editor, BusinessWeek
and Newsday; former instructor, St. John’s
University, FIT.

N Sec. 2: Thurs. 6.45–9.05 p.m., Oct. 1–Nov. 19
(8 sessions). No class Oct. 9. Joan Oleck

Are you driven to distraction when hav-
ing to choose whether to hyphenate or
not? What kinds of sentence structure 
errors should you be on the lookout for?
Find out the answers to these questions
and other usage problems that perplex
people from all professions and every walk
of life. Course topics include common
grammatical errors and basic principles
of grammar, punctuation, and sentence
structure; useful practices for choosing
words and eliminating wordiness; and
easily applied organizational strategies to
guarantee a flow of logic in any mode of
writing (including memos, paragraphs,
and entire essays).

Writing Basics: A Refresher Workshop
R32.9001/$225
S Sec. 301: Sat. 9.30 a.m.–4.30 p.m., Sept. 26
Michael H. Murray, editorial consultant.

Do you have trouble deciding where to
place a comma, if at all? Can you deter-
mine when it’s best to use who instead 
of whom? Are you driven to distraction
when you have to choose between affect/
effect, its/it’s, or lie/lay? Find out the an-
swers to these questions and other word
usage problems that perplex people from
all professions and every walk of life.
Topics include subject-verb agreement,
pronoun reference, the proper formation
of plurals and possessives, commas and
semicolons, word choice, and other
equally bothersome grammatical questions.

Improving Writing Skills I
X32.9053/$545

S Sec. 1: Mon. 6.45 a.m.–8.45 p.m., Oct. 5–
Dec. 7 (10 sessions). Chet Kozlowski, writer,
Guernica, Global City Review, Fiction Attic.

N Sec. 2: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Marya Cohn

S Sec. 3: Wed. 6.45 a.m.–8.45 p.m., Sept. 30–
Dec. 9 (10 sessions). Enid Stubin, freelance
editor, Knopf, Addison-Wesley, St. Martin’s, 
and others.

Designed for the unpracticed writer who
lacks self-confidence or the writer whose
skills may be a bit rusty, this course cov-
ers both the theory and practice of writ-
ing well. Learn to write sentences clearly
and concisely, develop effective paragraphs,
design persuasive openings, arrange facts
and ideas logically, increase a piece’s co-
herence, and edit and proofread written
material. Your writing is read and re-
viewed by the instructor and used as a
basis for class discussion.

Writing Skills II: Editing and Revising
X32.9055/$545
N Sec. 1: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Chet Kozlowski, writer,
Guernica, Brooklyn Rail, Menda City.

Be your own best editor by mastering 
the art of revising what you write for in-
creased clarity and impact. In this writ-
ing workshop, submit writing samples
for constructive feedback and analysis 
by the instructor and the class. Learn 
to identify the relationship between a
writer’s intentions and the reader’s ex-
pectations, and discuss examples of copy
that misses the mark on both ends. Find
out how to organize ideas and support-
ing evidence coherently and forcefully,
cut extraneous words and phrases, keep
the reader’s interest, and select more
powerful words and images.

Essentials of Writing Essays
X32.9033/$545
V Sec. 1: Tues. 6.45–9.05 p.m., Oct. 6–
Dec. 8 (10 sessions). Randy Burgess, profes-
sional writer and editor in newspapers, adver-
tising, technical writing, magazines, and book
publishing.

For writers seeking to improve their skills,
the essay is demanding but fertile ground.
An essay topic can be personal reminis-
cence, political argument, scientific expla-
nation—nearly anything, in fact. And essays
can be found nearly everywhere: in books
and magazines, newspaper op-eds, even
blogs. So what makes an essay an essay? 
In addition to reading published essays as
models of the form, discuss and practice
the full range of nonfiction craft, from
brainstorming ideas to the structuring of
sentences, arguments, and narratives, all 
in a supportive workshop environment.
Students must have a solid foundation in
grammar and writing mechanics.

WRITING AND
COMMUNICATION
SKILLS

WRITING
FOUNDATIONS

To benefit from these courses, students
must be proficient in basic writing skills
and completely fluent in English.

Mastering Correct English I
X32.9050/$545

S Sec. 1: Mon. 6.45–8.45 p.m., Oct. 5–
Dec. 7 (10 sessions). Robert Black, author;
columnist; faculty, City College of New York.

S Sec. 2: Thurs. 6.45–8.45 p.m., Oct. 1–
Dec. 10 (10 sessions). Raul Sanchez, founder,
NYU’s first bilingual, interdisciplinary journal 
of fiction, nonfiction, poetry, and art.

M Sec. 3: Sat. 10 a.m.–12 p.m., Oct. 3–
Dec. 12 (10 sessions). Marya Cohn, screen-
writer/director; festival awards from 
Sundance Channel and Reel NY.

Master the ability to communicate 
with both the spoken and written word.
Benefit professionally and personally
from a firm grasp of standard English and
the basic principles of correct grammar
and usage. Topics include choosing words
well; intelligent use of sentence order and
structure; using appropriate spelling and
speaking conventions for best effect; styles
of capitalization, punctuation, and verb
tense; proper use of parts of speech; and
putting your dictionary and thesaurus to
work for you. 

Mastering Correct English II
X32.9051/$545
N Sec. 1: Wed. 6.45–8.45 p.m., Sept. 30–
Dec. 9 (10 sessions). Rosemary Gelshenen,
adjunct faculty, Marymount Manhattan College;
Veritas Award for Excellence in Education.

This continuation of Mastering Correct
English I is an advanced workshop in
grammar and usage for those who al-
ready have a basic knowledge of gram-
mar. Focus is on the application of this
knowledge for effective writing, with
continued emphasis on building confi-
dence in personal and professional com-
munication situations. Samples of
students’ work provide the basis for class
discussion and individual assignments.
Prerequisite: Mastering Correct English I/
X32.9050 or the equivalent.

WEB: SCPS.NYU.EDU E-MAIL: SCPSINFO@NYU.EDU10
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Information sessions include presentations on

curriculum and a chance to ask questions of faculty 

and staff. No RSVP is required, but please be punctual. 

For more information, call (212) 998-7171.

INFORMATION SESSION
Writing and Speech
Wednesday, 6–8 p.m.
September 2
Woolworth Building
15 Barclay Street, 2nd Floor

M Meets at NYU Midtown Center, 11 W. 42nd St.

N Meets at Norman Thomas Center, 111 E. 33rd St.

S Meets in the Washington Square, Cooper Square, 
Union Square vicinity.

V Meets at Manhattan Village Academy, 43 W. 22nd St.

W Meets at the Woolworth Building, 15 Barclay St.



BUSINESS AND
PROFESSIONAL
WRITING    

These courses are applicable to the
Certificate in Communication Skills.

Writing on the Job I
X32.9062/$545

W Sec. 1: Mon. 6.45–8.45 p.m., Oct. 5–Dec. 7
(10 sessions). Jeremy Kareken, screenwriter
and playwright; awards from Guthrie Theater,
Actors Theatre of Louisville, and others.

S Sec. 2: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Lynne Scott Jackson,
president, Millynneum, Inc.

Do you procrastinate when you have to
write a memo or report? Do you struggle
to meet deadlines? Are you having diffi-
culty being clear and concise in your
writing? Learn to write documents with
clarity and confidence and tackle writing
assignments without hesitation. Use
strategies that reduce stress and follow
guidelines that teach you where to begin
and templates that show you how to fin-
ish. Discover questions that help you know
the reader, and strategies for writing doc-
uments that people read and remember.
Projects and homework assignments let
you experiment with what you’ve learned
so you can put your skills into practice in
your everyday writing.

Writing on the Job II: 
Professional Writing With Power
X32.9061/$545

N Sec. 1: Mon. 6.45–8.45 p.m., Oct. 5–Dec. 7
(10 sessions). Carol Lawson, former reporter
and editor, New York Times.

W Sec. 2: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Nancy DiBenedetto, 
faculty, Marymount Manhattan College.

In almost every field of industry and
public life, good writers are in high de-
mand, whether to write and edit docu-
ments in different media or simply to
communicate well in e-mails and memos.
Learn to cut away the dead language and
bureaucratic excess that clogs most busi-
ness and professional writing. Find what
it is you need to say and say it in a way
people will remember. Write crisper re-
ports, reviews, e-mails, memos, and
brochures. More advanced than Writing
on the Job I, this course is right for those
who have a firm grasp of grammar and
want to write with greater impact and style. 

Developing Your Speaking Voice I
X28.9073/$545
S Sec. 1: Wed. 6.45–9.15 p.m., Sept. 30–
Nov. 18 (8 sessions). Christina Pastor,
voice and speech coach, Circle in the 
Square Theatre School; actress.

Have your voice analyzed for quality,
pitch, volume, resonance, and flexibility,
and learn how to apply what you learn
and develop dynamic vocal skills. Let an
experienced speech instructor help you
develop your speaking voice—a critical
talent for teachers, performers, execu-
tives, and sales personnel. Acquire basic
information about your vocal mechanism
and vocal production, and learn how to
take care of your voice. Gain an under-
standing of vocal production. Lectures,
video clips, and demonstrations help to
clarify the physiology, acoustics, and per-
ception of voice.

Developing Your Speaking Voice II
X28.9074/$545
W Sec. 1: Thurs. 6.45–8.45 p.m., Sept. 24–
Dec. 3 (10 sessions). Christina Pastor, voice
and speech coach, Circle in the Square
Theatre School; actress.

In this course we review and build on
skills learned in Developing your Speaking
Voice, including air flow, jaw/tongue
alignment, connecting the voice to
breath, and inflections. A closer look at
optimum pitch level and releasing the
voice follows. Application to text is a key
factor, and students have additional op-
portunities to present their work for con-
structive criticism by both the class and
teacher. Each week, presentation times
are assigned in order to more quickly 
address ongoing habits and other 
problems. Prerequisite: Developing Your
Speaking Voice/X28.9073 or equivalent 
experience.

Voice and Diction    

These courses are not applicable to the
Certificate in Communication Skills.

Speaking With Ease
X28.9020/$545
V Sec. 1: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Catherine Hyland, actor,
TV, film, Broadway, and off-Broadway; speech
consultant.

Do you feel insecure about the way you
speak? Do you wonder if it may be hold-
ing you back professionally? Would you
like to see a significant improvement in
your speaking style so that you can speak
comfortably and effectively going forward?
This basic course helps you unlock the
power of your speaking voice. Emphasis
is on relaxed yet distinct articulation and
pronunciation, varied and more expressive
vocal rhythms, and an overall stronger
and more confident way of speaking.
While this course is primarily for native
English speakers, some non-native speak-
ers may be admitted at the discretion of
the instructor.

11TO REGISTER: (212) 998-7150      FOR MORE INFORMATION: (212) 998-7171

WRITING AND SPEECH

CERTIFICATE IN
COMMUNICATION
SKILLS
This certificate is awarded to students
who successfully complete four courses—
three writing courses in Writing Found -
ations and/or Business and Professional
Writing sections and either one 10-
session or two five-session courses in
Public Speaking (or their equivalent).

WRITING FOUNDATIONS

Mastering Correct English I/
X32.9050/(page 10)

Mastering Correct English II/
X32.9051 (page 10)

Clear Thinking, Clear Writing/
X32.9059 (2010)

Building Word Power/
X32.9052 (page 10)

Improving Writing Skills I/
X32.9053 (page 10)

Essentials of Writing Essays/
X32.9033 (page 10)

BUSINESS AND
PROFESSIONAL WRITING

Writing on the Job I/
X32.9062 (this page)

How to Explain Anything to
Anybody: A Writing Workshop/
X32.9030 (2010)

Writing on the Job II: 
Professional Writing With Power/
X32.9061 (this page)

PUBLIC SPEAKING

Speaking With Confidence/
X28.9080 (page 12)

Developing Your Speaking Voice I/
X28.9073 (this page)

Sharpening Your Presentation and
Speech Skills/X28.9531 (page 12)

Speaking Without Fear/
X28.9081 (page 12)

Speaking Impromptu: 
The Art of Thinking on Your Feet/
X28.9083 (page 12)

Dynamic Speaking: The Key 
to Professional Success/
X28.9013 (page 12)

Persuasive Communication/
X28.9464 (2010)

Actors’ Secrets for Powerful Public
Speaking/X28.9085 (page 12)

Important Note: See page 13 for NEW certificate re-
quirements and benefits.

SPEECH    

Whether the occasion is work-related or casual, learn to present yourself in the most ad-
vantageous light with help from our courses. Our speech offerings include everything from
overcoming stage fright to using humor to capture the attention of your audience. Learn to
speak to the best of your ability with confidence.

Faculty
Learn from instructors who 
are leaders in their fields. 
For SCPS faculty bios, visit 
scps.nyu.edu/faculty.

NE
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Speaking Without Fear
X28.9081/$545

V Sec. 1: Tues. 6.45–9.15 p.m., Sept. 29–
Nov. 17 (8 sessions). Nicole Wells, instructor,
Touro College, ASA Institute, Rutgers
University, University of Minnesota-Duluth.

N Sec. 2: Thurs. 6.45–9.15 p.m., Oct. 1–
Nov. 19 (8 sessions). Nicole Wells

Do your fears get the best of you when 
it comes to public speaking? Are you too
intimidated to speak in front of even a
small group? Anxiety can undermine self-
confidence and hinder professional and
personal endeavors. Overcome the fear 
of public speaking with tried and true
strategies that desensitize your fears and
help you perform well in spite of them.
Learn how to use self-regulation and self-
monitoring techniques to prepare what
you want to say and deliver it effectively.
Get constructive feedback from your in-
structor and classmates using videotaped
presentations.

Speaking Impromptu: 
The Art of Thinking on Your Feet
X28.9083/$480
N Sec. 1: Wed. 6.45–8.45 p.m., Sept. 30–
Nov. 18 (8 sessions). Nicole Wells, instructor,
Touro College, ASA Institute, Rutgers
University, University of Minnesota-Duluth.

Are you comfortable doing a prepared
talk but get tongue-tied when asked to
speak off-the-cuff? Whether you’re doing
a presentation for a board of directors 
or speaking in front of a classroom of
kids, being in the spotlight can be nerve-
wracking. This course is designed to help
you develop poise, clarity, and a sense of
ease with impromptu speaking. Learn how
to prepare for the unexpected through in-
class exercises, while you brush up on
formal presentation techniques. Students
receive feedback on their performance.
Self-monitoring is encouraged and aided
through the use of videotaping.

Dynamic Speaking: 
The Key to Professional Success
X28.9013/$480
S Sec. 1: Mon. 6.45–8.45 p.m., Sept. 28–
Nov. 16 (8 sessions). George Elian, adjunct
professor, Montclair State University.

It is not what you say, but how you 
say it. The manner in which you deliver
your spoken message can determine your
success in attaining the desired result.
Nowhere is this fact more evident than
in the business world. Through exam-
ples, exercises, and practical demonstra-
tions, this course dramatically upgrades
the verbal and nonverbal qualities of
your communications. The result is an
enhanced ability to deliver a potent and
memorable message. Special focus is
given to composition and the delivery
style necessary to attain maximum im-
pact in professional environments.

Sharpening Your 
Presentation and Speech Skills
X28.9531/$545

S Sec. 1: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). Michele Mason,
communications and holistic stress-
management consultant.

S Sec. 2: Wed. 6.45–8.45 p.m., Sept. 30–
Dec. 2 (10 sessions). Michele Mason

Learn how to hold an audience’s atten-
tion by developing an individual public
speaking style that works for you.
Whether you’re an executive, teacher,
community leader, or sales professional,
develop the ability to deliver formal and
informal speeches with conviction, confi-
dence, and clarity. Discover ways to orga-
nize your material for maximum impact
and make subtle use of body language
and eye contact for effect. In-class exer-
cises, videotaping, and constructive feed-
back are used to help cultivate your skill
set. You are encouraged to incorporate
specific career-related projects into your
class presentation.

Communicating Leadership
X28.9091/$545
V Sec. 1: Wed. 6.45–8.45 p.m., Sept. 30–
Dec. 2 (10 sessions). Ginny Pulos, president,
Ginny Pulos Communications, Inc.

Words and actions are enormously pow-
erful when they demonstrate who you
are, where you’re going, and what you
stand for. CEOs, presidents, managers,
and directors learn to inspire teamwork
and achieve goals through words—special
communication techniques that build
bridges to others and bypass people’s
hidden (or not-so-hidden) agendas. This
is an intensive course designed for top
English-speaking managers, entrepre-
neurs, and executives fluent in basic pre-
sentation skills, which focuses on how
leaders communicate leadership.

Actors’ Secrets for 
Powerful Public Speaking
X28.9085/$450
S Sec. 1: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 15 (8 sessions). Mary Workman,
member of Vasta, author, Speak Honestly,
Clearly and Without Fear.

Learn how to speak clearly and without
fear using tools actors have been using
for centuries. Whatever your back-
ground, increase your confidence and im-
prove your style by focusing on the needs
of your listeners and not worrying about
your own performance. Training is com-
prehensive, straightforward, and effi-
cient, with time allocated for one-on-one
coaching for each student. Topics include
relaxation, physical centering, vocal
strength, and continuity.

Standard American Pronunciation 
for Non-Native Speakers
X28.9078/$545

S Sec. 1: Tues. 6.45–9.15 p.m., Sept. 29–
Nov. 17 (8 sessions). Beverly Thompson, 
communications consultant and trainer,
Deutsche Bank, Bankers Trust, GE, New York
Life, Taiwan and Colombia Consulates, and
others.

S Sec. 2: Wed. 6.45–8.45 p.m., Sept. 30–
Dec. 2 (10 sessions). Mary Workman, member
of Vasta; author, Speak Honestly, Clearly and
Without Fear.

Whether you want to eliminate your ac-
cent, modify it, or speak fluent standard
American English with clarity and style,
you can do so by learning the basics of
pronunciation. If you are a fluent non-
native speaker of English and have the
desire to work on your diction, pronunci-
ation, and speech patterns, this course
helps you develop your communications
skills and enrich your professional and
personal life. Enhance vocal variety,
pitch, and articulation. Focus is on 
vowel and consonant pronunciation.

Public Speaking    

The following courses count as 10-session
courses toward the Certificate in Com -
munication Skills.

Speaking With Confidence
X28.9080/$545

S Sec. 1: Mon. 6.45–9.15 p.m., Oct. 5–
Nov. 23 (8 sessions). Beverly Thompson

S Sec. 2: Tues. 6.45–8.45 p.m., Sept. 29–
Dec. 1 (10 sessions). William Becker, former
adjunct professor, New School; CEO, Strategic
Business Resources.

If you know the basics of effective public
speaking, this course helps you develop
the poise, ease, and image of a confident
speaker. Whether you’re speaking in front
of an audience of one or 10,000, acquire
the tools and techniques to communicate
with confidence. Topics include how to
organize speaking points for a strong 
presentation, ways to control skittishness
and nervousness, the use of body lan-
guage to bring your point home, ideas 
on how you can handle tough questions,
and how to be able to speak extemporane-
ously. Exercises and video clips are used
in class.

WEB: SCPS.NYU.EDU E-MAIL: SCPSINFO@NYU.EDU12

WRITING AND SPEECH

N Meets at Norman Thomas Center, 111 E. 33rd St.

S Meets in the Washington Square, Cooper Square, 
Union Square vicinity.

V Meets at Manhattan Village Academy, 43 W. 22nd St.



Professional Certificate
Programs: NEW
Requirements and Benefits

NYU-SCPS professional certificate pro-
grams provide knowledge and essential
skills in specific fields and are taught by
highly qualified faculty with in-depth 
experience in their subject areas. 

Beginning in fall 2009, to receive an
official certificate, students must declare
their candidacy before the start of the
fourth certificate course for which they
enroll. Certificate candidacy entitles stu-
dents to important new benefits detailed
on page 186. To apply for certificate 
candidacy,  use the Application for
Certificate Candidacy on page 187, or
visit scps.nyu.edu/certificate. There is a
nonrefundable one-time $100 application
fee.

Students are welcome to take as many
individual courses from a certificate pro-
gram as they wish, but will not receive an
official certificate or be eligible for the
benefits detailed on the next page, unless
they apply for candidacy. Undeclared stu-
dents may request a transcript showing
course completion and grades, but that
transcript will not indicate certificate
completion. 

Important note for current profes-
sional certificate students: Students
who have completed three or more
courses toward a certificate before the
fall 2009 term have until the end of the
spring 2010 term to declare certificate
candidacy. The certificate application fee
will be waived.

Certificate Candidate Benefits

•NYU student photo ID, which 
confers the following privileges while
students are enrolled in course(s) 
applicable to the certificate:

° Access to NYU Libraries.
° NYU Computer Store

educational discount pricing.
° Access to the Kimmel Center

for University Life.
• Invitations to NYU-SCPS events.
• Access to services through the NYU

Home website. For more informa-
tion, visit scps.nyu.edu/certificate.

• Invitations to career workshops and
access to career resources organized
by the NYU-SCPS Office of Career
Management. 

• Upon completion of certificate
program, $100 discount voucher to-
ward an NYU-SCPS course (valid
for one year). 

Certificate Requirements 

• Certificate declaration is required
before the start of the fourth applic-
able course. A one-time $100, non-
refundable application fee is 
required.

• Students have up to four years to
complete a certificate from initial
date of registration.

Cancellation of payment does not consti-
tute withdrawal, nor does it reduce indebted-
ness to the university; in this case, a penalty
of $25 for late payment and $10 for stop-
payment (subject to change without no-
tice) must be charged. Students of any
other NYU school must withdraw from
SCPS courses through SCPS.

Refund Policy. Refunds are computed
based on the date and time the written
or electronic notice of withdrawal is
received by the Office of Registration
Services. In addition, refunds for contin-
uing education courses and seminars are
based on the number of class sessions for
the course that have met between the
time of registration and withdrawal.
Withdrawal does not necessarily entitle a
student to a refund—nor to a cancellation
of tuition still due. 

The refund schedule is as follows. 

For continuing education courses 
(X numbers) and seminars (R--.7999
and below):
1. Student withdrawls prior to the first

session—100 percent refund.
2. Student withdraws after one or two 

sessions of a course with six or more 
sessions—75 percent refund. No re-
fund thereafter.

3. Student withdraws after one or two 
sessions of a four- to five-session
course—60 percent refund. No refund
thereafter.

4. Student withdraws after more than
two sessions of a four-session course—
no refund.

5. Student has attended any session 
of a one- to three-session course—
no refund. 

For seminars and conferences (desig-
nated as R--.8000 and above or begin-
ning with SCPS): Procedures and
policies for refunds vary by department.

For online courses: Refunds for online
courses are calculated differently from
onsite courses. Students are eligible for a
100 percent tuition refund if they with-
draw from the course before the official
start date. Students are eligible for a 60
percent tuition refund if they withdraw
from the course before having logged
into the course four times or within the
first two weeks of the course. After the
fourth login, or the second week, students
are not eligible to receive any tuition re-
fund for courses taken through SCPS.

Continuing Education 
Registration Fees

For continuing education courses (desig-
nated with an X or R number), the regis-
tration fee is either $10 or $20, depending
on the total cost of the course or courses
for which you apply. If the total of your
tuition is $99 or less, your registration fee
is $10. If the total of your tuition is $100
or more, the fee is $20. The maximum
$20 registration fee is pay able only once
each semester, no matter how many times
you add courses. Regis tration fees are
nonrefundable.

Note: This fee schedule does not apply to
the programs requiring Credit Registration.

ID Cards

NYU-SCPS students enrolled in degree 
or diploma programs and declared profes-
sional certificate candidates are issued
NYU photo ID cards. Continuing educa-
tion students enrolled in courses, seminars,
and conferences, or with undeclared status
in a certificate program are issued a
Building Access Pass that provides access
to classroom buildings. 

Replacements for lost NYU photo ID
cards can be obtained at the NYU Card
Center. One piece of photo ID is required
to get a replacement card. The fees for re-
placements are $15 for the first replace-
ment; $50 for the second; and $75 for the
third.

Information Services

The NYU-SCPS information line,
(212) 998-7200, is open Mon.–Thurs.,
9 a.m.–8 p.m.; Fri., 9 a.m.–6 p.m.; and
Sat., 10 a.m.–2 p.m. Call (212) 998-7171
for more information Mon.–Thurs., 
9 a.m.–6 p.m. and Fri., 9 a.m.–5 p.m.
(Hours are extended during registration
and the first week of continuing educa-
tion classes.) We are available to answer in-
quiries about the school and its  programs.
If you would like to be added to our
mailing list for future Bulletins, call
Information Services at (212) 998-7200
and leave your name and address with a
staff member or our 24-hour automated
attendant. 

You may also obtain schoolwide
general  information or request a Bulletin
by visiting our website at scps.nyu.edu,
or e-mailing your name and address to
scpsinfo@nyu.edu.

To receive infor mation about the 
School in person, visit the Office of
Enrollment and Information Services,
145 Fourth Avenue, Room 214,
Mon.–Thurs, 9 a.m.– 6 p.m., and 
Fri., 9 a.m.–5 p.m. Please refer to the 
inside front cover for extended hours.

Continuing Education
Changes, Withdrawals, 
and Refunds

Additions (added courses) to your non-
degree program may be made by tele-
phone, fax, mail, online, or in person.

Program changes (drop/adds) may be
made via the Web, in person, or by fax.

Withdrawals. Students who wish to with-
draw from or for any reason find it impossi-
ble to complete a continuing education
course should officially withdraw. Requests
to withdraw (drops only) from continuing
education courses can be made at any time
via the Web at scps.nyu.edu; by mail, Office
of Registration Services, NYU School of
Continuing and Profess ional Studies, 
P.O. Box 1206, Stuyvesant Station, 
New York, NY 10009-9988; online at
scps.nyu.edu/drop; by fax, (212) 995-3060;
or in person, 145 Fourth Avenue, Room 214.

Merely ceasing to attend a class does
not constitute official withdrawal, nor
does notification to the instructor. 

• An official certificate is automati-
cally issued upon completion of all
courses if an overall B average is
maintained and candidacy has been
declared. 

• Certificate candidacy may be re-
voked if academic performance is
not maintained.

•  The SCPS transcript of declared 
candidates will identify certificate
completion.

• Substitution classes require approval
of the academic department.

• Certificate candidacy may be re-
voked if student conduct policies 
are not adhered to.

• There is a one-time $5 fee for the
NYU student photo ID card. The
card is active for the entire semester
in which a registered student is en-
rolled in an approved certificate
course and is deactivated when the
student is not enrolled in an applica-
ble course.

• Students must satisfy the certificate
program requirements listed in the
Bulletin published for the term in
which they register for the first
course toward the certificate.

• Program administrators may autho-
rize in writing substitutions of speci-
fied courses in individual situations
(maximum of one substitution for a
four-course certificate; two substitu-
tions for a certificate requiring five
or more courses).

• Regular class attendance is required
in order for a course to be applied
toward a certificate program.

• Students may complete more than
one certificate in a given term, but
for administrative purposes, each
certificate will be issued and dated
in separate terms.

• Courses taken at SCPS may be ap-
plied to fulfilling the requirements
of only one certificate program. No
transfer work or waiver of the total
number of courses required is 
permitted.

• The name printed on the certificate
will match the name on the stu-
dent’s NYU transcript.

• Certificates offered through the
International Institute for Learning
(IIL) and the Dalton Education cer-
tificate program in Financial
Planning do not require declaration.

• Approval for exception to any of the
above requirements must be ob-
tained in advance in writing from
the program office.

Certificates are highlighted throughout
this Bulletin in their respective subject
areas, where the specific requirements
and course sequences are outlined.

A comprehensive alphabetical listing
of all certificate programs can be found
in the Bulletin Index.

Note: Departments may es tablish more
stringent requirements for their programs.
Check individual listings for details.

GENERAL INFORMATIONclick here for department website

scps.nyu.edu/writing


R E G I S T R A T I O N  F O R M

USE THIS FORM TO REGISTER. 
REGISTER EARLY FOR THE BEST SELECTION OF COURSES.
WEB
You can register online with NYU’s Student Information System via the Internet. Visit scps.nyu.edu 
to access the Web-based registration and information system at NYU. Online registration requires 
payment by credit card. Consult the inside front cover for complete information.

MAIL OR FAX
1 Use the Registration Form to register for continuing education courses with course numbers beginning with the 

prefix “X” and for seminars beginning with the prefix “R.” Do not use this form to register for credit courses 
(prefix “Y” or “Z”), conferences (prefix “SCPS”), or for courses of the American Language Institute (ESL courses).

2 Find the course(s) you want to register for and note:
• Course title • Course number and section
• Days and hours of the course  • Course fee

Transfer this information to the registration form.

3 Type or write clearly and make sure you copy your credit card information accurately. 
Mistakes can delay your registration.

4 Be sure to include your phone number and e-mail address so that we may contact you if there are any questions.

5 Place the registration form in the postage-paid envelope provided or fax the form to (212) 995-3060.

TELEPHONE
1 For your convenience and to have a written record for yourself, fill out the course information section of 

the registration form before you call.

2 Have your credit card handy.

3 Note the code in the upper right corner of the registration form; the registration operator will ask you for it.

4 Dial (212) 998-7150, if you know the course you would like to take. If you have questions about course 
curriculum, a certificate, or your registration, please call (212) 998-7171.

HERE ARE ANSWERS TO SOME 
COMMONLY ASKED QUESTIONS.
WHAT INFORMATION DO I NEED TO REGISTER BY PHONE?
• Course title, course number, and course section.
• Your mailing address, e-mail address, and telephone number.
• Your credit card (Visa®, MasterCard®, American Express®, or Discover® card).

WHAT ABOUT LATE FEES?
There are no late fees for continuing education courses. But remember, register early for 
best course selection and availability.

HOW DO I DROP OR ADD COURSES?
You may drop a course by mail or in person (145 Fourth Avenue, 2nd Floor, New York, NY 10003), online
at scps.nyu.edu/drop, or by fax (212-995-3060) up until one day before the course start date. Please
consult our refund policy in the Registration section of this Bulletin for drops made after the start of
class. You may add a course by fax, the Web, or in person.

MAY I USE A COMPANY VOUCHER TO PAY FOR MY CLASS?
Yes, as long as your company does not qualify payment based upon completion of coursework with a passing 
grade. We accept purchase orders, vouchers, and letters of authorization as payment for tuition in credit and 

WHERE CAN I LEARN ABOUT NEW PROFESSIONAL CERTIFICATE DECLARATION REQUIREMENTS?
Beginning in fall 2009, our professional certificate programs include new requirements and benefits. Students
intending to pursue a certificate must apply to declare their candidacy. For details, visit scps.nyu.edu/certificate.

CAN I CONTACT NYU WITH QUESTIONS BEFORE I REGISTER?
Yes. If you need more information or have questions about a course or certificate, we are available
via e-mail at advice.scps@nyu.edu, or by phone (see the General Information
section of the Bulletin for the contact specific to your area of interest).

Registration, Fall Term, 2009. MAIL TO: SCPS Registration Services, New York University, PO Box 1206, Stuyvesant Station, 
New York, NY 10009-9988. FAX: (212) 995-3060. Mail and fax registrations are accepted throughout the semester for late starting courses; 
mail registrations must be postmarked two weeks before the course start date. REGISTER EARLY FOR BEST COURSE SELECTION.

PRIORITY CODE
B20

TUITION + REGISTRATION FEE=TOTAL

COURSE/SEMINAR
NUMBER I ENCLOSE CHECK OR MONEY ORDER FOR TOTAL SHOWN    I HEREBY AUTHORIZE USE OF MY CREDIT CARD

SIGNATURE _____________________________________________________________________________________________________________________

NO. ___________________________________________________________________________________________________________________________

Discover® CARDS  MASTERCARD® VISA® AMERICAN EXPRESS® EXPIRES  ______________________________________________________
MONTH YEAR

SECTION
NUMBER TITLE OF COURSE/SEMINAR (ABBREVIATE) TUITION AND FEES DAYS HOURS

Would you also answer these optional questions about your place of business so we may keep you informed of corporate and free events?
YOUR NAME _____________________________________________________________________________________________________________

YOUR TITLE _____________________________________________________________________________________________________________

YOUR DIVISION OR DEPARTMENT______________________________________________________________________________________________

COMPANY NAME__________________________________________________________________________________________________________

COMPANY ADDRESS _______________________________________________________________________________________________________

CITY___________________________________________________________STATE ______________ZIP _________________________________

DAYTIME TELEPHONE NUMBER  (                  )____________________________________________________________________________________

FAX NUMBER  (                  ) _________________________________ E-MAIL_________________________________________________________

TYPE OF BUSINESS _______________________________________________________ NUMBER OF EMPLOYEES ___________________________

DOES YOUR COMPANY OFFER TUITION REIMBURSEMENT? ___________________________________________________________________________

FULL     PARTIAL     CHECK ANY RESTRICTIONS THAT APPLY:

MUST BE JOB-RELATED     CREDIT ONLY     OTHER ____________________________________________________________________

NYU STUDENT ID NO. BIRTH DATE FIRST ATTENDANCE IN SCPS?

YES  NO

N IF NO, DATE LAST ATTENDED

HIGHEST EDUCATIONAL LEVEL (CHECK ONE)

HIGH SCHOOL      ATTENDED COLLEGE      FOUR-YEAR COLLEGE GRADUATE      GRADUATE STUDIES

COUNTRY OF CITIZENSHIP   U.S.      OTHER (PLEASE SPECIFY) ________________________________________________________________________

DO YOU PLAN TO PURSUE A PROFESSIONAL CERTIFICATE?     YES  NO     FOR NEW CERTIFICATE REQUIREMENTS AND BENEFITS, VISIT SCPS.NYU.EDU/CERTIFICATE.

WHAT CERTIFICATE ARE YOU PLANNING TO PURSUE?_______________________________________________________________________________________

PRINT NAME (LAST) (FIRST) (MIDDLE INITIAL)

MR.
MS. ________________________________________________________________________________________________________

HOME ADDRESS (STREET) ________________________________________________________________ APT. NO. ________________

CITY ________________________________________________ STATE __________________ ZIP ____________________________

E-MAIL ________________________________________________________________________________________________________

HOME TELEPHONE (               ) _____________________________ WORK TELEPHONE (               ) _________________________________

Note: Students must provide an e-mail address and/or a telephone number so that SCPS can notify you regarding room location or class changes.

Please check this box if you do not want your e-mail address or telephone number used for marketing purposes.

*Registration fees: $10 on $99 total tuition, $20 on totals of $100 and above (regardless of number of courses for which you are registering). 


